MCEDC Board Meeting Minutes

Uploading board minutes
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2. Upload board minutes - “Add media file”
3. Click document once opened

4. Copy File URL from right hand panel

From dashboard go to Media

Add to Board Minutes Page
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Go to pages from dashboard

Select Meeting Minutes Page

Select text box

Go to bottom of text, return to add new line
Type in text “DATE Board Meeting Minutes”
Highlight text

Select link

Paste link copied from media file

Save changes to text box

Hit “Update” on right side to save page



